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To further enhance the safety performance and awareness of Frontline Personnel in the construcƟon industry, the 
ConstrucƟon Industry Council (CIC) has established the “Frontline Personnel Safety Performance Recording Scheme” 
(the “Scheme”). The Scheme introduces a standardised system to record the safety performance of Frontline Personnel. 
Project-In-Charge, RaƟng Staff, Frontline Supervisor and Frontline Worker cam access to the plaƞorm through CIC 
Frontline Personnel Safety Performance Recording Scheme website (hƩps://safetyrecording.cic.hk/en).  
 
 

Frontline Supervisor Operation Interface Demonstration 
1. First ApplicaƟon 
 

1. Click “Link To Detail” to enter 
plaƞorm when receiving the 
“Frontline Personnel Safety 
Performance Recording Scheme - 
Account RegistraƟon” 

 

 

 
 

2. Enter “Email Address” and “English 
Name” for registraƟon, then click 
“Send email verificaƟon code” 
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3. System will send the verificaƟon 
code to the registered email 

 

 
4. Enter the verificaƟon code then 

click “Submit” to complete the log 
in process  

 

 
 
 

5. Click “Agree & ConƟnue” aŌer 
reading the Terms & CondiƟons 
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6. The system will show the 
“Scheme Digital Consent”, 
Frontline Supervisor can click 
“Inquiry” to enter the plaƞorm 

 
 
2. Inquire about Safety Performance Record 

 
1. Open browser and enter the 

website below: 
hƩps://safetyrecording.cic.hk/en/ 
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2. Click “Log In” 
 

 

 
 

3. Click “Frontline Supervisor”  

 
 

4. Enter “Email Address”, the click 
“Send email verificaƟon code” 
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5. System will send the verificaƟon 
code to the registered email, enter 
the verificaƟon code then click 
“Submit” to complete the log in 
process 

6. Click “Agree & ConƟnue” aŌer 
reading the Terms & CondiƟons 

 
Safety Performance 
 
7. Click “Personal InformaƟon” 

 
The circular indicator represents 
the current personal safety 
performance 
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Safety Performance Record 
 
8. Click “Safety Performance Record”  

 
The system will display all the 
exisƟng Safety Performance Record 

 

 

 
 

 
3. Enrol Safety Performance Improvement Course 

 
1. Login to the plaƞorm, click “Safety 

Performance Improvement 
Course” under the circular 
indicator 

 
*If “Safety Performance Improvement 
Course” do not appear under the 
circular indicator, you may click “Safety 
Performance Improvement Course” in 
the content to conƟnue with step 2.  

 
 

 
 

 

2. Click “Enrol Safety Performance 
Improvement Course” 
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3. Click “Confirm” to redirect to the 
Hong Kong InsƟtute of 
ConstrucƟon website to complete 
the enrolment process for the 
Safety Performance Improvement 
Course 

 

 
 

 
 
 

 

 

4. Manage the AuthorisaƟon of Project 

 

1. Log in to the plaƞorm, click 
“Manage the AuthorisaƟon of 
Projects”, then click the 
“authorizaƟon” switch of relevant 
project to change the authorizaƟon 
seƫng 

 

 
 
 
 

2. Click “Confirm” to disable the 
authorizaƟon of the project 

 
 

 

 




